EMAIL AND TEXTING MARKETING PLAN
	[bookmark: _GoBack]The following are e-mail-able or text-able links to send to individuals you scheduled an appointment with. Each link is from the Bureau of Labor Stats www.bls.org has a video that provides and overview of the career.  You should click and listen to each before you send them for you own knowledge and edification.  To send to clients just copy and paste the link to your text message. 

Client’s name  take a look at what the US Department of labor a saying about the field we’re going to discuss on Appt Date & appt time. 

	FOR QUICKBOOKS USER CERTIFICATION

[image: ]
	HOW TO USE: This video is great for individuals that are interested in training for the QUICK BOOKS CERTIFICATION entering the accounting assistant field

Bookkeeping, Accounting, Auditing Clerk  

http://bit.ly/31AUcB4


	Computer Support 
[image: ]
	HOW TO USE: This video is great for individuals that are interested in entering the  field the A+, Network+ certification


Computer Support  http://bit.ly/2yVluWC

Computer and Networking http://bit.ly/2OQutmV


	Office Administration & Customer Service

[image: ]
	HOW TO USE: These videos are great for individuals that are interested in the MOS Certification and want to advance in the office administration or customer service field. 


Administrative Assist http://bit.ly/2ToeTxi
Customer Service http://bit.ly/2TpJ878
General Office Asst http://bit.ly/2Tq9SEw
Information Clerk http://bit.ly/308cARu

	MEDICAL OFFICE
[image: ]
	HOW TO USE: This video is good for individuals that want to upgrade their skills to work in a medical office, or hospital or clinics.
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Secretaries and Administrative Assistants

What They Do | Work Environment | How to Become One | Pay | Job Outlook | State & Area Data

lar Occupations | More Info

Summary
Quick Facts: Secretaries and Administrative Assistants
" 538,880 per year

2018 Median Pay @ 1860 per hor

Typical Entry-Level Education @ High school diploma or equivalent
Work Experience in a Related Occupation @ See How to Become One
On-the-job Training @ See How to Become One
Number of Jobs, 2016 @ 3,990,400

Job Outlook, 2016-26 @ 5% (Dedline)
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OCCUPATIONAL OUTLOOK HANDBOOK SR S

Occupational Outiook Handbook > Management >

Medical and Health Services Managers

EILLEL O What They Do || Work Environment |[[iz6INRcl: a0 -R0i =0 Pay | Job Outlook | State & Area Data || Similar Occupations | More Info

Summary

Quick Facts: Medical and Health Services Managers

$99,730 per year
$47.95 per hour

PRINTER-FRIENDLY (5}

2018 Median Pay @

Typical Entry-Level Education @ Bachelor's degree

Work Experience in a Related Occupation @ Less than 5 years

On-the-job Training @ None

Number of Jobs, 2016 @ 352,200

Job Outlook, 2016-26 @ 20% (Much faster than average)

Employment Change, 2016-26 @ 72,100
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OCCUPATIONAL OUTLOOK HANDBOOK

Occupational Outiook Handbook > Office and Administrative Support >

Bookkeeping, Accounting, and Auditing Clerks

PRINTER-FRIENDLY (5]

What They Do | Work Environment | How to Become One | Pay | Job Outlook | State & Area Data || Similar Occupations | More Info

Summary

Quick Facts: Bookkeeping, Accounting, and Auditing Clerks

$40,240 per year

2018 Median Pay @ $19.35 per hour

Typical Entry-Level Education @

Work Experience in a Related Occupation @

On-the-job Training @

Number of Jobs, 2016 @

Job Outlook, 2016-26 @
Employment Change, 2016-26 @

‘What Bookkeeping. Accounting. and Au

Some college, no degree

None

Moderate-term on-the-job training
1,730,500

1% (Little or no change)

-25,200
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Occupational Outiook Handbook > Computer and Information Technology >

Network and Computer Systems Administrators

PRINTER-FRIENDLY ()

What They Do | Work Environment | How to Become One | Pay | Job Outlook | State & Area Data || Similar Occupations | More Info

Summary

Quick Facts: Network and Computer Systems Administrators

$82,050 per year

2018 Median Pay @ $39.45 per hour

Typical Entry-Level Education @ Bachelor's degree
Work Experience in a Related Occupation @ None

On-the-job Training @ None

Number of Jobs, 2016 @ 391,300

Job Outlook, 2016-26 @ 6% (As fast as average)

Employment Change, 2016-26 @ 24,000




